AHHOTaN U4 K padoueil mporpamme
OI1.04 [loxymMeHTAIIHOHHOE O0ecriedyeHue ynpaBjeHue
CnenuaabHocTh: 38.02.06 GunaHch

1. Oo6aacTh npuMeHeHus1 pado4eil MPOrpamMmbl

PabGouass mnporpamma yueOHOW mucuurumHbl OI1.04 JlokymeHTannmoHHOE oOecreueHue
YVOPABJICHUS SIBJISIETCS YaCThIO IMPOTPaMMBbI TMOATOTOBKH CIIELMATUCTOB CPEAHEr0 3BEHA B
cootBeTcTBUU ¢ ®I'OC CIIO 1o cnemmansHocTsaM CIIO 38.02.06 duHaHCHI.

2. MecTo y4eOHOI JMCHUIIIMHBI B CTPYKTYpPe OCHOBHOM NpodeccHOHATbHOM
o0pa3oBaTe/IbHON NPOrPaMMBbI:

Hucuumnuna «JlokyMeHTallMoHHOEe OOecliedeHHe YIpaBICHHUS» HU3Yy4aeTcs B IHKIe
npodeccHoHaANBHBIX qUcHHILTUH (pasznen ObmenpodeccruonanbHbie TUCIUILIMHEL) Ha 11 kypce u
ONUPAETCS HA 3HAHUS, MMOJTYYEHHBIE CTYJEHTAMU B MPOLECCE U3YUYEHUs] TAKUX IUCLUILIMH, KaK
«Pycckmnit s13p18», «MHDOpMaTHKaY

3.1esun v 3aga4un y4eOHON TMCUMILVIMHBI — TPEOOBAHMS K Pe3yJIbTATAM OCBOCHUS Y4eOHOM
JUCIUILINHBI

Lenpro n3yueHus TUCIUIUTMHBI «/{OKyMeHTalmOHHOE 00ecIieueHUEe YIIPABICHUS
aBisieTcs (OpMUPOBaHKUE OOIIMX U NPOPECCUOHATBHBIX KOMIIETEHIIHNA:

Obwue:
OK 01. Beibupats ciocoOsbl pemieHus 3aaa4 npo(eccuoHalIbHON NesITeIbHOCTH TPUMEHUTEIBHO
K pa3JIM4HbIM KOHTEKCTaM;
OK 02. OcymiecTBisTh MOUCK, aHAJIU3 U UHTEPIIPETALINIO0 HHPOPMALIUKA, HEOOXOTUMOM TSt
BBITNIOJIHEHUS 33/1a4 NPOPECCUOHATBHON JESITENbHOCTH;
OK 03. [TnmaHupoBaTh U peanu30BbIBaTh COOCTBEHHOE MPO(ECCHOHATBHOE U IMYHOCTHOE
pa3BUTHE;
OK 04. PaboTaTh B KOJJIEKTHBE U KOMaH/e, 3PPEKTUBHO B3aUMOIEHCTBOBATh C KOJUIETaMH,
PYKOBOJICTBOM, KJIMEHTAMH;
OK 05. OcymecTBiATh yCTHYIO M IUCbMEHHYI0 KOMMYHHKAIIMIO HA TOCYAAPCTBEHHOM S3BIKE
Poccutickoii denepaiiiu ¢ y4eToM 0COOCHHOCTEN COIUATBHOTO M KYJIbTYPHOTO KOHTEKCTA;
OK 06. ITpossBIATh TpakJaHCKO-MIATPUOTUYECKYIO MO3UIINI0, JEMOHCTPUPOBATh OCO3HAHHOE
MOBE/ICHNE Ha OCHOBE TPAJAUIIMOHHBIX O0IIEUYEIOBEYECKUX LIEHHOCTEH;
OK 07. CozelicTBOBAaTh COXpAaHEHUIO OKPYKAIOIIEH Cpefibl, pecypcocOepexeHnto, 3PPeKTUBHO
JICMCTBOBATH B UPE3BBIYANHBIX CUTYAIUAX;
OK 08. Ucnonb3oBathk cpeacTBa GU3NIECKOI KYIbTYphI Ul COXPAHEHHS U YKPETUICHHS
3JI0pOBBS B IIpoLecce NMPOPECCUOHANBHON AESITEIbHOCTU U MO AepKaHUsI HE0OX0IMMOT0
yYpOBHSI (pU3MUYECKON OJATOTOBIEHHOCTH;
OK 09. HUcnonp3oBaTh HHGOPMALIMOHHBIE TEXHOJIOTHUHU B IPOPECCHOHATBHOMN AESITEIbHOCTH;
OK 10. [Tonp3oBaTbes mpodeccnoHaTbHON TOKyMEHTalUel Ha TOCYapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX;
OK 11. Ucnonb3oBatk 3HaHU 110 (PUHAHCOBOM IPaMOTHOCTH, IIJIAHUPOBATh
HpeANPUHIMATENbCKYIO IEATEIbHOCTh B POo(ecCHOoHaNbHOIM chepe.

IIpogheccuonanvhuie:

1K 1.1. PaccuuTbIBaTh MOKa3aTelu MPOEKTOB OI0/PKETOB OI0KETHOM cucTeMbl Poccuiickoit
denepannu;
I1K 1.4. CocTaBisTh IJIaHOBBIE JOKYMEHTHI TOCYAAPCTBEHHBIX U MYHUIIMIIAIIBHBIX YUPEKAECHUN
1 000OCHOBAHUSA K HUM;



1K 1.5. ObecneunBaTh (PUHAHCOBO-3KOHOMUYECKOE COMPOBOXKICHUE ESTEIHLHOCTH I10
OCYIIIECTBIICHUIO 3aKYIOK JJIsl TOCYIapCTBEHHBIX U MYHULIUIIATbHBIX HYX]I.

[1K 2.1. OnpenensaTs HATOTOBYIO 0a3y, CyMMBI HAJIOTOB, COOPOB, CTPAXOBBIX B3HOCOB, CPOKH UX
YIUIAThl U CPOKH IIPEICTABICHNS HAJIOTOBBIX JIEKJIAPALUNA U PACYETOB;

1K 3.1. [TnanupoBaTh U OCYLIECTBIATH MEPOIPHUATHS 110 YIPABICHUIO (PMHAHCOBBIMHU
pecypcamu OpraHu3aluy;

1K 3.2. CoctaBnsaTh (prHAHCOBBIE TUIAHBI OPTaHU3AINY;

I1K 3.5. ObecneunBaTh (UHAHCOBO-3KOHOMUYECKOE COMPOBOXKIEHUE NESATEIBLHOCTH 110
OCYILIECTBJICHUIO 3aKYIOK JJIsi KOPIIOPATUBHBIX HYXK/I.

I1K 4.1. PazpaGaTbIBaTh IJIaH U POrpaMMy IIPOBEIEHUS KOHTPOJIBHBIX MEPOIIPUATHUH,
0(OpPMIIATH Pe3yabTATHI MPOBEACHHBIX KOHTPOJIBHBIX MEPOIIPUATHH, BEIpaOATHIBATh
PEKOMEH/IallUH 110 YCTPAaHEHUIO HEI0CTaTKOB M PUCKOB, OLICHUBATH 3(PPEKTUBHOCTD
KOHTPOJIbHBIX ITPOLIETYP;

I1K 4.2. OcyiecTBisTh NPEBAPUTENIbHBIN, TEKYIUNA U MOCIEYIOUNA KOHTPOJIb
XO3AWCTBEHHOH IEATENTLHOCTH 00BEKTOB (PUHAHCOBOTO KOHTPOJIS;

I1K 4.3. YuacTBOBaTh B peBU3UH (DHHAHCOBO-XO3AUCTBEHHOM JIEATEIILHOCTH 00BEKTA
(MHAHCOBOI'O KOHTPOJI.

B PE3YIbTATC U3YUCHUSA JUCHUIIIIMHBI CTYACHT HOJIZKCH:

ymemy:

o 0oQOpMIISITh  OPTaHU3ALMOHHO-PACTIOPSIIUTENbHBIE JOKYMEHTBI B COOTBETCTBHH C
neicreyromuM 'OCTowm;

. OCYIIECCTBIISITh 00pabOTKY BXOISIIMX, BHYTPCHHUX W HUCXOISIIUX JOKYMEHTOB,
KOHTPOJIb 32 UX HCIIOJTHCHUEM;

o 0(OPMIISITh TOKYMEHTHI JIsl IEPEIaul B apXUB OPraHU3alNH;
3Hamb:

. MOHSITHE JJOKYMEHTA, €r0 CBOMCTBA, CITIOCOOBI TOKYMEHTHPOBAHUS,

. NpaBWJia  COCTABJICHHUS ©  O(POPMIICHHUS  OPTraHU3aMOHHO-PACTIOPSIUTEIHHBIX
JToKyMeHTOB (nanee - OPJI);

o CUCTEMY W THUIIOBYIO TEXHOJOTHIO JIOKYMEHTAIIMOHHOTO OOECICYCHHUS YIIPaBJICHUS
(manee - J1I0Y);

. OCOOCHHOCTH JIJIONPOU3BOJICTBA MO OOpAILEHUSAM TpakJaH U KOH(GUICHIIMATBEHOTO
JIEIIONPOU3BOICTBA.

4.PeKOMeH}IyeMOC KOJIMY€E€CTBO YaCOB HA OCBOCHME NIPOrpaMMbl JTHCHUIIJIMHBI:

Bua yueoHoii padoTbi Obvem uacos

MaxkcumanbHas yyeOHasi Harpy3ka (Bcero) 40
Oo6s13aTe/IbHASI AyIUTOPHAsI YueOHAasi HATPY3Ka (BCero) 32
B TOM YHCIIE:

JIEKIIUOHHBIE 3aHATUSA 16

NPAKTUYECKUE 3aHSITHS 16

KOHTPOJIbHAsS paboTa -
CamocTosiTeibHasi pa6oTa 00yuyaronierocs (Bcero) 8
Hmozosan ammecmayus ¢ popme oughghepenyuposannozo zauéma




